UTHSC-H Medical School

FY2010 Budget
Guidelines for Submitting Departmental 
Faculty Salary Budget Information to the Office of Administration.

Please use the attached spreadsheet with your department’s salary information to prepare your FY2010 Budget.  Note any changes and proposed salary increases in the appropriate fields for each employee.
Your area’s faculty spreadsheet is due no later than 12:00 NOON, Monday, March 23, 2009.
New positions to be budgeted need to be included on the spreadsheet.

Changes to fund sources or to FTE need to be identified on the spreadsheet.

Due to the University’s current financial constraints, at this time the Dean is not allowing faculty salary increases, unless they are associated with promotions.
If there is a faculty member with exceptional clinical or research productivity where the Chair feels strongly that a compensation increase is warranted, the increase should be noted on the personnel spreadsheet.  A memo justifying the request must be submitted with the spreadsheet.  
It is imperative to plan and budget any and all changes to faculty compensation, rank, and track within your FY2010 budget submission.    
Please provide with your personnel submission a list of all faculty promotions requested to be effective in FY2010, whether the promotion is being processed through FAPTC or at the Chair level.  
Departments need to coordinate salary requests with the appropriate department/dean’s area when a position is split.  Percentage increases need to be agreed upon by all funding parties. 
Please ensure all positions within your area are included on this spreadsheet.  Highlight all new positions and changes in yellow.

As part of the budget submission process, please submit:
1) An electronic version of your completed personnel spreadsheet to Darlene Bell no later than 12:00 NOON, Monday, March 23, 2009.
2) A hard copy of your completed spreadsheet signed by the department head and all supporting documentation (including salary justifications and promotion lists) to Darlene Bell, MSB G.150, no later 12:00 NOON, Monday, March 23, 2009.

Once the Dean has reviewed the proposed compensation changes, each area will be notified of the results.
If you have questions about the data, please contact Darlene Bell at 713-500-5019 or
Brigitte Brown at 713-500-5029.
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